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Cumbria Welcome Fund Application Form
PRIVATE AND CONFIDENTIAL

Please complete this form as fully and clearly as possible.  If you have any questions regarding this form or eligibility for applying to the Cumbria Welcome Fund, please contact us on 01900 825760.
Please note that verified photocopies of at least one of the UK Home Office registration card or other relevant documents by a caseworker/officer from local authority or a registered charitable organisation or a religious leader will be required to prove the identity and Refugee or Asylum Seeker status of the applicant to process the application for assistance from Cumbria Welcome Fund.
SECTION ONE: PERSONAL DETAILS.  TO BE COMPLETED BY THE APPLICANT OR REFERRER ON BEHALF OF THE APPLICANT
	Mr/Mrs/Miss/Ms/other        Full Name
	


	Date of birth
	
	
	

	Nationality       


	Residing address

	Postcode

	Telephone

	Mobile

	Email

	Number of Refugees/Asylum seekers in household


Should the applicant be awarded a grant, please provide details of the cheque payee or the bank account into which you would like the grant to be paid.

	Name of Payee
	

	Name of Bank
	

	Account Number
	

	Sort Code
	


SECTION TWO: FUNDING REQUIREMENTS  
For grants supporting families, please name all of the people who will benefit from this support (not including the main applicant). 

	Full name
	Date of birth

	
	

	
	

	
	

	
	

	
	

	
	


	How much funding are you applying for?


	


Please explain how the funding will be spent. (e.g., school uniform, clothing, food, baby equipment, special requirements, transport etc.)
	Description
	£ Estimated cost

	
	

	
	

	
	

	
	

	
	

	
	

	                                                                              Total Amount Requested
	£


Please give details of other income/funding: 
	Income Source
	Detail 

(types of benefits, applications applied for/confirmed, in receipt of, etc)
	Amount (Monthly or total) 

	Savings
	
	£

	Grants (other than through Cumbria Community Foundation)
	
	£

	Benefits 
	
	£

	Salary
	
	£

	Other 
	
	£

	Total
	
	£


SECTION THREE: REFEREE DETAILS 
The referee must be a person working for an organisation (or host) that is supporting the applicant with this application.  He/she must know the circumstances surrounding your claim and may be asked for clarification.
	Name
	

	Position/Role
	

	Organisation (if applicable)
	

	Address
	

	Telephone
	

	Email
	


Please explain briefly how you are involved with the applicant or with the circumstances surrounding this application. 
	


SECTION FOUR: ACCEPTANCE OF CONDITIONS AND CHECKLIST

In applying for a grant from Cumbria Community Foundation you agree that we can:

· Use the information you have provided to process your grant application and to administer any grant award. 

· Contact you by telephone or by email if we have a question about your application.

· Request other information and/or evidence from you to clarify or confirm information given in this application form.
· Obtain information about you and/or application from other organisations.
· Check information with other sources such as your referee.
· Share information about your project with relevant fundholders, funders and/or donors.

If offered grant aid, you agree to the following terms and conditions:

· You will fulfil any conditions of your grant offer in the specified timeframe, or your grant offer will be withdrawn. Any other arrangement/s must be agreed in writing with your Grants & Programmes Officer.

· You will use the grant only for the purpose for which it has been approved.

· You will provide invoices, receipts and/or payroll documents as evidence of spend for anything over £500 and a table of costs for amounts of less than £500.
· You will notify Cumbria Community Foundation in advance of any proposed material change to your funding.

· You will notify Cumbria Community Foundation if your project is delayed and/or cannot proceed.

· You will complete a grant monitoring form at the end of your project, or as required at periods during your project, e.g., quarterly, or annually for a multi-year funding award. 
· You will complete additional monitoring information as requested, which may include surveys, to evidence impact and to improve grant making practices. 

· You will receive, if required, a project monitoring visit from a representative of Cumbria Community Foundation. 

· You may be invited to attend events hosted by Cumbria Community Foundation.

· Your grant is a donation, and Cumbria Community Foundation is not liable for the consequences of its use.

· You will keep records of expenditure for at least seven years, which will be supplied to us if requested.

· You will return your grant award to Cumbria Community Foundation if your project does not proceed.

· You will return any unspent funds to Cumbria Community Foundation at the end of your project. 

· You will return the grant to Cumbria Community Foundation if you fail to advise us of the disposal of grant-aided capital items.

· Cumbria community Foundation reserves the right to reclaim any money which has been paid as the result of fraudulent or misleading claims.

· You will notify us if an allegation relating to safeguarding and/or health and safety is to be investigated or has been proved.

· You will acknowledge Cumbria Community Foundation and any fundholder/donor /funder as required on any publicity material you issue.

· If you provide us with any photos in support of your funded activity, you agree for Cumbria Community Foundation to keep and use for publicity and reporting purposes

· You will provide us with relevant case studies, and if you agree as part of the monitoring process, we may use in publicity, impact reports etc.

  Please tick this box to confirm that the information provided is true and accurate and that you accept the conditions detailed above, and sign below, or type in your name and date if emailing this application.

	Referrer Signature
	
	  Date
	


	Applicant Signature
	
	  Date
	


Data protection: Where possible, we will communicate with you by email.  We would also like to send you our e-newsletter which includes details of grant application closing dates and other information.  You can unsubscribe from that e-newsletter at any time.
Please tick here if you wish to be sent Cumbria Community Foundation’s e-newsletter:     
CHECKLIST

1. Have you completed all sections of the form?
 FORMCHECKBOX 

2. Have you enclosed a verified photocopy of at least one of the following? 
· UK Home Office registration card 





 FORMCHECKBOX 

· Other relevant document by a caseworker/officer from local authority, 
a registered charitable organisation or a Church or Mosque leader, 
which proves your identity and Refugee or Asylum Seeker status

 FORMCHECKBOX 

3.  Has your referee completed Section Three?
 FORMCHECKBOX 

Please submit this application and supporting documents by email to grants@cumbriafoundation.org and label each document with your name and a brief description. 

Alternatively, please post the application and supporting documents to: 

Cumbria Community Foundation, Dovenby Hall, Dovenby, Cockermouth  CA13 0PN
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